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A. Introduction 

Academic honesty is an integral part of the teaching and learning process in Mara College 

Seremban (MCS). It is a set of values and skills that encourage personal development among 

the IB students as stipulated in the IB learner profile. MCS views academic honesty as of 

paramount importance that cannot be compromised. 

In MCS academic honesty is intentionally designed to inculcate the values and skills among 

the IB students in accordance with the IB Learner Profile (IBLP). 

 

B. Policy Statement 

 

The school community needs to be aware that MCS puts strong emphasis on the 

importance of academic honesty that students should embrace and adhere to. In the same 

note, parents would be informed with the said policy statement.   

 

 All members of school must understand, uphold and practice 100% academic honesty. To 

fulfill IBLP, students must be academically honest. Parents are made aware of the academic 

honesty through Parents-Teachers Association (PTA). 

 

 

C. Values and Skills 

 

Values to be inculcated from Academic Honesty Policy. 

 

1. Values 

 

i. Acknowledge sources 

ii. Acknowledging group members contribution 

iii. Principled: responsible and accountable  for action taken 

iv. Respect and acknowledge intellectual property 

 

2. Skills 

 

i. Declaration of the authenticity 

ii. Work independently or collaboratively 

iii. Paraphrasing 
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iv. Citation from different sources: 

Internet/website, hardcopy sources 

v. Citation of all work to be submitted: 

Lab report, formative assessment 

 

 

D. Malpractice 

In accordance to IBDP Academic Honesty Policy, malpractice is defined as ‘’ as behaviour 

that results in, or may result in, the candidate or any other candidate gaining an unfair 

advantage in one or more assessment component.’’ 

 Malpractice includes: 

i. Plagiarism – as an act of using someone else’s ideas, words and knowledge without 

giving the proper acknowledgement. This includes paraphrasing without 

acknowledging the source. 

ii.  Collusion – an act of cooperating and supporting one or many in copying one’s work 

or work of others then submitting it for assessment and claiming it to be own work. 

iii. Duplication – an act of submitting same work for different assessment components 

iv.  ‘any other behaviour that gains an unfair advantage for a candidate or that affects 

the results of another candidate (for example, taking unauthorized material into an 

examination room, misconduct during an examination, falsifying a CAS 

record).’(Section 2.1, Diploma Programme Academic Honesty, 2009) 

 

Detailed elaboration on the malpractices can be referred to the IBDP Academic Honesty 

Guide in Section 2 – Malpractice. 

 

 

E. Maintaining Academic Honesty 

 

1. Roles and responsibilities of individuals concerned are in accordance to IBDP Academic 

Honesty Guide as in Section 3 

 

i. Head of School and/or Deputy Director of Academic Affairs/IB Coordinator will 

ensure all students of the IBDP  

a. Knows and abides by the school’s academic honesty policy, able to determine 

authenticity of work and have respect for intellectual property. 
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b. Be given training in study skills, writing of academic reports, research methods 

and acknowledging sources. 

c. Understands that acts of plagiarism, collusion and duplication are malpractices. 

d. Knows actions that can be taken by the school as a result of malpractice. 

  

 

ii. Teachers will: 

 

a. Clearly outlines to students the referencing and citations styles to be used before 

the first assignment for assessment for each class.  

b. Clearly outlines to students of the 3 acts of malpractice – plagiarism, collusion 

and duplication. 

c. Provide a learning process where feedback is given on drafts so as to meet with 

the academic honesty policy. Constant reminder of referencing guidelines and 

advice are given as part of the learning process. 

d. Abide by the school’s academic honesty policy and follow the referencing style/s 

as set by the school. 

e. Set guidelines and requirements on any assignment done individually or in a 

group for every subject offered by the school. 

f. Become role model. Acknowledge sources of reference materials in all teaching 

and learning situations. 

g. Use Turnitin software to authenticate students’ work especially assignments 

where marks are considered for the final grade awarded 

h. Authenticate a student’s work without doubt to the best of his or her 

knowledge.  

i.  Close monitoring of students in any formative or summative examinations 

following the procedures as in the Handbook Section I:13 

j. Apply the policy for work not submitted to IB as this is a value to be instilled in 

every individual. 

k. Take proper action when academic dishonesty is suspected. 

 

 

iii. Students 

Do’s 

a. Collaboration- an act where a group students shares ideas, knowledge , views 

and opinions in completing a common task and  assessment can be individually 

or as a group.  
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b. Acknowledges all sources of information using the referencing system as set by 

the school. 

c. Ensure that works submitted for assessment are authentic. 

d. Follow deadlines set by the school for submitting assessments to allow for 

revision of work should there be suspicion of authenticity before submission for 

external assessment. 

e. Seek the advice of teachers in the event of doubt to the academic honesty policy 

set by the school. 

f. Abide by the conduct of examination as set by IB in all formative or summative 

examinations. 

g. Accepts actions taken by the school when in violation of the academic honesty 

policy. 

  

Do not get involved in the acts of collusion, duplication and plagiarism as stated in 

Section D above. 

 

vi. Parents/Guardians will: 

a. Uphold the school Academic Honesty Policy. 

b. Advise and constantly remind their children to have honesty and integrity. 

c. Support and encourage their children in practicing academic honesty when 

working on school assignments. 

d. Becoming role models by practicing intellectual honesty themselves. 

e. Accountable for the consequences of the child’s academic dishonesty. 

 

 

2. Prevention of malpractice 

 

This is in accordance to IBDP Academic Honesty Guide as in Section 4 

 

i. On the day of registration the student and his or her parents/guardians will be 

briefed on the General Regulations: Diploma Programme as well as given a copy of 

it.  Emphasis will be given on matters relating to malpractice and the consequences 

of it.  

 

ii. The school teacher librarian will conduct once in the first semester a workshop on 

how to do and write research paper which would include ways of locating and 

referencing materials in all forms.  
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iii. The school teacher librarian and trained student librarians will be available for 

advice on doing references. 

 

iv. Students are given a clear idea of what constitutes malpractice in a variety of 

disciplines. 

 

v. Coordinator and teachers are available to offer further advice and guide students in 

practicing academic honesty in all aspects of learning.  

 

iv. Declaration of the authenticity of work by students in all work regardless of whether 

it is to be externally assessed or not. 

     

 

3. Detection of malpractice 

 

i. Actions on students for malpractice  

a.   reprimand by teacher  

b. referred to the IB coordinator 

c. investigation by school academic disciplinary board which will determine the 

authenticity of an alleged malpractice. 

 

If there is a case of suspected malpractice the coordinator report must be prepared 

and handled in a manner that respects the need for confidentiality (such as referring 

to a candidate’s registration number rather than her/his name) 

 

 

ii. Consequences of malpractice. 

 

When the school academic disciplinary board has determined that a student has 

committed malpractice it will decide on the actions to be approved by the Head of 

School. Final decision is based on the school regulation pertaining to academic 

honesty. 

  


